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Attachment 1 	: General Pre-Qualification Questionnaire – Part I

Introduction

This prequalification questionnaire is intended to be used to register and approve companies to receive bid requests issued by CCEL for supply of equipment, materials and services in support of their project requirements.

Submittal of the prequalification questionnaire does not guarantee inclusion of vendor in the approved vendor list or the issuance of any request for quotation.

In case you find the space insufficient for any subject, please attach additional sheets. However, please maintain the serial numbers as given in the Questionnaire.

In case your organization is located outside Abu Dhabi, please furnish details of your local agent in Clause 1.3.

	Appraisal carried out by :


	Recommend Vendor

YES/NO
	Approved by :

	Comments/qualifications:







	
Part I – General pre-qualification questionnaire


	
1.0


	
Name of company 
	
Address

	

	 
Phone:                                           Fax:                            Email:

	
1.1
	
Company officials (designation + name) 





	
1.2
	
Order book value





	
1.3
	
Agent address in Abu Dhabi

	Name
	:
	

	Address
	:
	

	Telephone No.
	:
	

	Facsimile No.
	:
	

	Email address
	:
	

	Contact person
	:
	

	Municipality License No.
	:
	Expiry date

	Chamber of commerce Reg. No.
	:
	Expiry date

	Other Reg. No. (if any)
	:
	Expiry date

	Type of agency 
(Attach agreement)
	:
	

	
	
	




	
1.4
	
Manufacturing plants

	Name
	:
	

	Address
	:
	

	Telephone No.
	:
	

	Facsimile No.
	:
	

	E-mail address
	:
	




	
1.5



1.5A
	
	
Type of company


	
:
	



	
	
	

	
Please give the D&B (DUN & BRADSTREET) Supplier number

	
:




	
1.6
	
	Group or other affiliations, if any
	:
	



	
	
	

	
Banker’s name & address


	
:

	




	
1.7
	
	Company approvals
(Please list companies with who you are an approved vendor and give Ref. No.)


	:
	



	
	
	

	
	

	




	
1.8






	
	Annual turnover
(attach statements for the last 3 years)
	:
	



	

	
	

	Year company established

	:
	




	
1.9
	
	Maximum value of contract considered as tender limit


	:
	






	
1.10
	
	Percentage of capacity fully engaged at present



	:
	






	
1.11
	
	Future plans
(Expansion, move to new site, phase out of  product, etc.)




	:
	






	
1.12
	
	Industrial relations on premises
(number of unions, union agreement etc.)




	:
	






	
1.13







1.14
	
	Site area 
	:
	



	
	
	

	Area covered by workshops


	:
	



	Limitation on access to site, if any applicable

(weight, size, etc.)

	:
	






	
1.15
	
	State closest 

Airport		
Seaport
Railway station 
Motorway 

	:

:
:
:
:
	








	
1.16































1.17




1.18




1.19

	
	Number of employees

Administrative 

Others
	:

:

:


	


	No. of  employees engaged in the following activities (if employees undertake more than one function, then list under predominant function):

	Research & development 
	[ ]
	Design / Drawing office
	[ ]


	Sales
	[ ]
	Estimating
	[ ]


	Purchasing
	[ ]
	Contract/project MGMT nominated separately

	[ ]

	Production control
	[ ]
	Production 
	[ ]


	Inspection & test
	[ ]
	Installation on site 
	[ ]


	Quality Assurance
	[ ]
	Technical documentation 
	[ ]


	Radiographers
	[ ]
	Mechanical engineers
	[ ]


	Valve & piping engineers
	[ ]
	Electrical engineers 
	[ ]


	Metallurgists
	[ ]
	Machinery engineers
	[ ]


	Welding engineers
	[ ]
	Instrument engineers
	[ ]





	
Description of after sales support
based in Abu Dhabi



Commitment statement Re: Provision of spare parts 
for the life of equipment



Include manpower and resources/shop loading plan









	
Signature of authorized officer


	
Name	:
	

	
Signature 	:

	
Title	: 
	

	
Date		:

	

Official seal:














































	
Check List
(Confirm following documents are enclosed with your PQ form)





	
PART – I General pre-qualification questionnaire


	
S. No.
	
Description
	
Manufacturer’s  confirmation

	1.

	Copy of agency registration certificate issued by U.A.E. ministry of economy or copy of agency agreement approved by U.A.E. embassy in the home country.
	


	2.
	Statement of account / balance sheets / annual report for the last 3 years certified by chartered accountant.
	

	3.
	Relevant catalogues covering full range of your equipment.
	

	4.
	Copy of quality assurance manual.  Also, attach a copy of QA certification by internationally approved certifying agencies along with implementation forms and check lists applicable to QA/QC management system.
	

	5.
	Copy of HSE manual & HSE policy.  Also, attach a copy of HSE certification, if any from internationally approved certifying agencies.
	

	6.
	List of major equipment available in plant.
	

	7.
	Details / capacity of forging / rolling / extrusion, if available.
	

	8.
	List of references.
(As per attached form – see next page).
	

	9.
	Brief description of corporate organization
	

	10.
	Country of origin
	

	11.
	Manufacturing location(s)
	

	12.
	Description of after sales support based in Abu Dhabi
	

	13.
	Manpower and resources / shop loading plan
	

	14.
	Commitment statement re: provision of spare parts for the life of equipment
	





___________________________
Signature of authorized officer
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